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VAN BUREN COUNTY CONSERVATION BOARD
JOB DESCRIPTION


POSITION TITLE:
Natural Resource Technician- Part Time 
EMPLOYMENT PERIOD:
Flexible – Starting immediately.  Irregular scheduling and some weekend’s possible, part time. Wage: $9.25- $11.50 per hour  

DEFINITION OF DUTIES: 
Under general supervision of the director, will assist with all aspects the development and maintenance of county wildlife areas, parks, trails and campgrounds. This will include but is not limited to: tree/shrub planting, prairie establishment, performing controlled burns, noxious weed and brush control. Duties will also include maintenance of county owned facilities, equipment and trails. Assist Conservation staff with special projects and events.
ABILITY TO:

· Learn, apply, and articulate departmental policies and procedures
· Represent Van Buren County and perform duties in a professional, responsible trustworthy manner
· Establish and maintain effective working relationships and good rapport with individuals of all ages including supervisors, colleagues, children, and the general public
· Work outdoors in extreme weather conditions and be exposed to dust, fumes and loud noises
· Routinely stand, walk, sit, kneel, stoop, balance, climb, and crawl
· Routinely lift, carry, push, and/or pull up to 50 pounds
· Understand and follow written and oral instructions
· Work independently or in a team environment
· Safely operate hand and power tools, tractors, chainsaws, and various power equipment
· Possess a valid Iowa driver’s license and maintain an acceptable driving record
· Handle low to moderate levels of stress and solve problems appropriate to the position
· Operate common office equipment such as calculators, fax machines, photocopiers, and telephones
· Occasionally work weekend and night hours
MINIMUM EDUCATION, TRAINING AND EXPERIENCE: 
Either be enrolled or have a degree in one of the following fields:  natural resource management, wildlife biology, ecology, forestry, agriculture or related field of study.  OR any relevant experience or training that provides the required knowledge in the natural resource field. Possess a strong interest in conservation and outdoor recreation.
SPECIFIC DUTIES: to be performed satisfactorily with or without reasonable accommodation

The following duties are normal for this position. These are not to be constructed as exclusive or all inclusive. Other duties may be required and assigned.
· Perform all work duties and activities in accordance with County policies, procedures, and safety practices 
· Answer questions, promote safety, and provide safety for area visitors by providing general information about park rules and regulations
· Attend work regularly at the designated place and time 
· Assist Conservation staff with natural resource management, timber management, and trail maintenance duties 
· Perform routine maintenance and janitorial duties on all owned facilities including: office/shop, outdoor restrooms (SST), shower house(s), campground(s), historic buildings and museums
· Perform daily and routine maintenance on gas and diesel tractors and power equipment

· Assist Conservation staff and volunteers with special events and projects
· Keep informed on matters relating to Conservation Board policy and the Director’s administrative directives

TO APPLY: Please send a resume with cover letter and completed employment application to:  Van Buren County Conservation Board, 316 Franklin St., Keosauqua, IA  52565.  
Employment applications available at http://www.vbcountyconservation.com/ under part time position, or by calling 319-293-3589.  
DEADLINE:  Open until filled.
FLSA
Status: Non-exempt
Date Established: January 26, 2016
Date Revised: February 2, 2022
Van Buren County Conservation Board is an Equal Employment Opportunity Employer.  In compliance with the Americans with Disabilities Act, the county will provide reasonable accommodations to qualified individuals with disabilities, and encourages prospective employees and position incumbents to discuss potential accommodations with the Employer.    
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